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Excel Add-in Installation Guide

There are 3 ways to install the Excel Add-in: Microsoft® AppSource (recommended), Office 365
Admin Managed and Sideloading. Below are the installation guides.
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1. Microsoft® AppSource (recommended)

STEP 1: Under the Home tab there is a button for Add-ins
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Note: If Add-ins is not visible, please do the following: On Windows, click on the File tab, and go to Options >
Customize Ribbon. Select the Add-in check box.

STEP 2: Under the store tab search for PrivateMetrics and click on Add.

Office Add-ins

MY ADD-INS | ADMIN MANAGED | STORE

Add-ins may access personal and document information. By using an add-in, you agree to its Permissions, License Terms and Privacy Policy.

Sort by: Popularity v

Category ) privateMetrics “
All 4 A platform to analyse private market dynamics and build
private asset valuation applications.
CRM Additional purchase may be required
Data Analytics FhAAL O

Document Review
Editor's Picks
Education

Financial Management
Maps & Feeds
Microsoft 365 Certified
Productivity

Project Management
Sales & Marketing
Training & Tutorial
Utilities

Visualization

Once done, adding it will be shown as a tab in Excel.
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STEP 3: PrivateMetrics successfully installed
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A Scientific Infra& Private Assets

Streamline index valuation and benchmarking in
Excel with our add-in, offering seamless data
download and customizable computations,
bridging financial tools with Excel's ubiquitous
platform for enhanced efficiency and user
interaction.

Access privateMetrics® Data
Access infraMetrics® Data
Access infraMetrics® Climate Risk Data

Access TICCS® and PECCS® taxonomies

Register Get Started

Once installed successfully it will show the task pane. You are now able to log in.
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2. Installing via Office 365 Admin Cloud

This will need administrator access for Office 365 for steps 1-6.
Once the add-in is successfully installed it will be available to all or specific users for the domain.

For example:

If the domain is xyz.com, users under the organization of xyz will have the access to the add-in.

STEP 1: Go and Login to http:/admin.cloud.microsoft/

®cC 0t @R

EowecveRe

1 POR e

Finish setting up Microsoft 365 Business
Premium

Now st t sl your Microsoft 36 apps
scroton et Pomerpoim g

Outonk.

Goto guided s

L [T e—

Support remote workers with User management
Teams

On the left, click on Settings and Integrated Apps.

STEP 2: Integrated Apps

Home > Integrated apps ) Enable Dark mode

Integrated apps

Discover, purchase, acquire, manage, and deploy Microsoft 365 Apps developed by Microsoft partners. You can also deploy and manage Line-of-business add-ins developed within your organization.
For advanced management of these apps go to the respective admin center or page : Azure Active Directory | SharePoint | Teams | Add-ins

Deployed apps  Available apps  Blocked apps

All apps in this list have been installed for tenant users

Popular apps to be deployed ~
ural ). lobe Acrobat for Mi... .odeTwo for Outlool alesforce iPlanner Pro For
o Mural Adobe Acrobat for Mi fog] CodeTwo for Outlook Salesf Pl Pro For ¢
oG €] B Web spps & Outiook @ @ Outlook B web spps
QO win sep paersip srss e s Gtk A Atomasc emal sratures verst || Getpomertses rom ptomer D)

365 ecosystem, Mural connects teams to. legal disclaim keting banners in Teams at the tip of your hand in Ou

View details m View details m View details View detals m Viewd:

View more apps

B Getapps T Upload custom apps () Refresh 3items Y/ Filter =

Below, click the option “Upload custom apps” .



http://admin.cloud.microsoft/
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STEP 3: Upload the manifest file

Deploy New App

Upload Apps to deploy

@ Upload custom app

O Users App type
‘ l Office Add-in v ®
O Deployment
Choose how to upload app
@ Upload manifest file (xml) from device
‘ privateMetrics.xml Choose File

) Upload ng and validating

O Provide link to manifest file

Validate

A new window will open and you will be presented with this option. Under App type, select

“Office Add-in". Next, you can choose to either upload the manifest file we provided or provide the
link (https:/privatemetrics.edhecinfra.com/manifest.xml). Once done, it will validate the manifest and
upload it.

STEP 4: Select Users

Deploy New App

Add users

@ Upload custom app

@ Users p PrivateMetrics

O Deployment Is this 3 test deployment? © @ ) No

. | e

Here, you can choose whether it will be available to everyone under the organization or to specific
people only.


https://privatemetrics.edhecinfra.com/manifest.xml
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STEP 5: Accept Permissions Requests

Deploy New App
. Accept permissions requests
@ Users Read the app permissions and capabilities carefully before proceeding
@ Deployment App Permissions and Capabilities
® Permissions
[ I R
o Finish

App capabilities:

+ ReadWiriteDocument

+ SendReceiveData

Back Next Cancel

STEP 6: Manifest published

Home > Integrated apps J) Enable Dark mode

Integrated apps

Discover, purchase, acquire, manage. and deploy Microsoft 365 Apps developed by Microsoft partners. You can also deploy and manage Line-of-business add-ins developed within your organization.
For advanced management of these apps go to the respective admin center or page : Azure Active Directory | SharePoint | Teams | Add-ins

Deployed apps ~ Available apps  Blocked apps

All apps in this list have been installed for tenant users.

Popular apps to be deployed ~
n Mural Adobe Acrobat for Mi... CodeTwo for Outlook Salesforce n iPlanner Pro For ¢
Y- ] @ B Webapps @ Outlook @ @ Outlook B Web apps
@ With a deep partnership across the Microsoft Do more with PDFs - it's Acrobat built right Outlook Add-in: Automatic email signatures, Boost productivity by bringing the power Get Planner tasks from Planner & r.@
365 ecosystem, Mural connects teams to. into popular Microsoft enterprise apps. legal disclaimers & marketing banners in.. the Salesforce Platform to Outlook. Teams at the tip of your hand in Ou

View more apps

B Gtapps 7 Ulond custom pps 0 et siems Vriver [ Do |

Name Host products Status Test deployment Last modified |

Z) PrivateMetrics

Excel QoK Yes 29/05/2024
PrivateMetrics

Manifest is successfully published
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STEP 7: Under the Home tab there is a button for Add-ins
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Note: If Add-ins is not visible please do the following: On Windows, click on the File tab, go to Options >
Customize Ribbon. Select the Add-in check box.

STEP 8: The PrivateMetrics app should be available under ADMIN MANAGED

[ ] Office Add-ins

Office Add-ins o Refresh
MY ADD-INS | [ADMIN MANAGED]| | STORE

PrivateMetrics
PrivateMetrics

H:‘+ Find more add-ins at the Office Store.

T I ] T I . I T
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3. Sideloading with WINDOWS® OS

STEP 1: Share a folder

my-folder Properties X

Network File and Folder Sharing

e In File Explorer on the Windows computer where you want to
host your add-in, go to folder you want to use as your shared

folder catalogue. it

Network Path:
Not Shared

Right-click the folder you want to use as your shared folder

catalogue and choose Properties.

Advanced Sharing

Set custom permissions, create multiple shares, and set other
advanced sharing options.

%) Advanced Sharing...

Within the Properties dialog window, open the Sharing tab

and then choose the Share button.

Within the Network access dialog

window, add yourself and any other users

and/or groups with whom you want to
share your add-in. You'll need at

least Read/Write permission to the
folder. After you've finished choosing
people to share with, choose

the Share button.

When you see the Your folder is
shared confirmation, make note of the
full network path that's displayed
immediately following the folder name.
(You'll need to enter this value as

the Catalog Url when you specify the
shared folder as a trusted catalogue, as
described in the next section of this
article.) Choose the Done button to
close the Network access dialog
window.

Choose the Close button to close
the Properties dialog window.

oK Cancel Apply

€ |22 Network access

Your folder is shared.

You can e-mail someone links to these shared items, or copy and paste the links into another
app.

Individual tems

my-folder
\\KBRANDL-2017\my-folder

A\ Shared items aren't accessible when your computer is asleep.

Show me all the network shares on this computer.

Done



https://learn.microsoft.com/en-us/office/dev/add-ins/testing/create-a-network-shared-folder-catalog-for-task-pane-and-content-add-ins#specify-the-shared-folder-as-a-trusted-catalog
https://learn.microsoft.com/en-us/office/dev/add-ins/testing/create-a-network-shared-folder-catalog-for-task-pane-and-content-add-ins#specify-the-shared-folder-as-a-trusted-catalog
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STEP 2: Configure Trust

O C| t . E | my-folder Properties X

° pen a new document in Exce
Generall Sharing }" P s C

e Choose the File tab, and then Network File and Folder Sharing

choose Options. myfoldr
e Choose Trust Center, and then choose tart Pt

:
the Trust Center Settings button. [Lension 2017my o ]

Advanced Sharing
Set custom permissions, create multiple shares, and set other

e Choose Trusted Add-in Catalogs.

e In the Catalog Url box, enter the full network advanced sharing options.
path to the folder that you shared previously. G vanced sharng_

If you failed to note the folder's full network
path when you shared the folder, you can get
it from the folder's Properties dialog window,
as shown in the following screenshot.

e After you've entered the full network path of
the folder into the Catalog Url box, choose oK Cancel T
the Add catalog button.

e Select the Show in Menu check box for the
newly-added item, and then choose
the OK button to close the Trust
Center dialog window.

e Choose the OK button to close
the Options dialog window.

e Close and reopen the Office application so
your changes will take effect.

Trust Center ? X

Trusted Publishers Trusted Web Add-in Catalogs

Trusted Locations
Use these settings to manage your web add-in catalogs.

st bcument ]
Trusted Documents D Don't allow any web add-ins to start

Trusted Add-in Catalogs [C] Don't allow web add-ins from the Qffice Store to start.
Add-ins

Trusted Catalogs Table

ActiveX Settings
You should only add a catalog if you trust its owner. You may also select one of each

Macro Settings catalog type to show in the insert add-in menu. We will automatically start web
add-ins from your insert add-in menu catalogs when opening documents,

Protected View

Catalog Url: I ] Add catalog
Message Bar
| Trusted Catalog Address ﬂ(‘malog Type HShO\\; in Menu
File Block Settings \\KBRANDL-2017\my-folder Network share
Privacy Options
Remove
Clear

Cancel



https://learn.microsoft.com/en-us/office/dev/add-ins/testing/create-a-network-shared-folder-catalog-for-task-pane-and-content-add-ins#share-a-folder
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STEP 3: Sideload the add-in

Put the manifest XML file of the add-in into the shared folder
catalogue. Note that you deploy the web application itself to
a web server. Be sure to specify the URL in

the <Sourcelocation> element of the manifest file.

In Excel, select Home > Add-ins from the ribbon, then

select Get Add-ins. In Project, select My Add-ins on

the Project tab of the ribbon.

Choose SHARED FOLDER at the top of the Office Add-

ins dialog box.

Select the name of the add-in and choose Add to insert the

add-in.

Office Add-ins

t Office Add-ins o Refresh

MY ADD-INS | [ADMIN MANAGED) | STORE

OF Findmoreadd-ns atthe OfficoStore.




